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FACILITIES
AUTHORITY: ORS 276.094, ORS 276.095 and other related provisions of ORS
Chapter 276.
PURPOSE: To establish apolicy pertaining to animas in Department owned or
leased fecilities.
DEFINITIONS:
Department: The Department of Adminigtrative Services Facilities Division as defined by ORS
276.030.
Tenant Agency: Any gate agency resding in Department owned, leased, or controlled office
quarters or other facilities.
Animd: Any living organism of the anima kingdom, whether domesticated or not.
Sarvice Animd: An animal, as referenced under the Americans With Disabilities Act (ADA),

including guide dogs, sgnd dogs, or other animal trained to provide assstance to
an individud with adisgbility. A Service Animd isnot a pet.

Educationa Animd:  Resides or is brought into a facility for educationa or laboratory purposes.

POLICY:

The presence of animadsin office or other spaces occupied by employees can irritate dlergies, cause insect,
cleanliness and indoor air quality problems that present health and safety concerns. Except as provided
under the "Exceptions’ section below, no animals shdl be dlowed in Department owned, operated, or
leased facilities at any time.
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EXCEPTIONS.
Animas may be dlowed in Department fadilitiesif:

A.  Theanimd isaSavice Animd trained and required to assst an individud with a disahility;
or,

B. The Service Animd isin training or istrained to assist, and is accompanied or directed by
itstrainer; or,

C. Theanimd resdes or is brought into afacility for educationd, teaching or laboratory
pUrposes.

D. Animas may not be present in the building for any other reason than those listed under A,
B, or C without written gpproval from the Administrator of Facilities Divison, or delegated
division authority, usng the Request for Exception Form.

PROCEDURE:

Responsibility Action

Agency The Tenant Agency(s) shdl inform ther employees and vistors of this palicy,
monitor compliance with this policy, and take appropriate action to enforce
compliance with this palicy.

Agency Agency requests for exceptions to this policy must be submitted on the Request for

Exception Form to the Facilities Divison Adminigtrator, and must include a detailed
judtification of the required asssting use.

FacilitiesDivison  The Facilities Adminigtrator or delegated divison authority shal approve or
disapprove the agency request for exception to this policy and shdl inform the
agency of higher decison.



DEPARTMENT OF ADMINISTRATIVE SERVICES
FACILITIESDIVISION

REQUEST FOR EXCEPTION
Facilities Divison Policy 125-6-132

Animas are restricted in Department of Administrative Services (DAS) owned, operated, or leased
facilities. As stated under "Exceptions’, other required assisting uses, or uses continuous in nature, require
prior written approva from DAS, Fecilities Adminigtrator or delegated divison authority, as established in
Facilities Divison Policy number 125-6-132

Building Name: Date;
Tenant Agency. Agency Contact:
Animd isRequired to Assist Phone #;

(Name of person animd is assiging)

Type of animdl: Required Assistance? Yes No

Floor/Specific Work Location/Work Station:

Date(s) needed for assistance;

Judtification and Request for Exception:

Building Facilities Coordinator; Date:

Tenant Agency Adminigtrator; Date:
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DAS, Facilities Adminigrator: Date:
or
Delegated DAS, Facilities Divison Authority: Date:

Approved. Disapproved:
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